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Please complete these questions prior to your professional discussionTutor & Assessor Professional Discussion 2021-22


One of the Quality Improvement Officers will contact you to discuss these answers before negotiating your observation date.

1) On a scale of 1-10 (where 10 is very and 1 not very), how confident are you in your teaching delivery/assessment practice?



2) There are three key areas Adult Learning has identified as those we are aiming to strengthen, namely:
· Embedding of English, maths, ICT  
· Giving explicit, detailed and constructive verbal and written feedback  
· Development of learners’ long-term memory of key concepts  
Tell us how you think you could strengthen your own teaching practice to help learners develop in each of these areas.




3) Name one element within your teaching practice that you find challenging.



4) The headings below can be naturally embedded throughout your course. Embedding does not need to occur each session, but when appropriate. The SOL/assessment plan should reflect how this occurs. Can you state an example of how the following are embedded in your course? 
· Prevent/British Values? 



· Equality & Diversity?




5) Which specific aspect of your teaching/assessment practice would like the observer to focus on?  If there is no particular area you wish us to focus on, please choose one or more of the three elements listed (in bold) in question 2.




6)  Any additional comments please state here.





Staff on part time contracts can claim for the additional time spent on professional discussions, please leave one week after your observation to claim for this time to allow this to be logged by support staff which is then signed off by your Line Manager. Those on full time contracts have this time already allocated within your contracts. Thank you.




Top tips when being observed
· Remain calm and detached: try to remain as objective about your session as possible and avoid reacting defensively if a comment is made you disagree with.  See the feedback as an opportunity to enhance your knowledge and skills and treat comments as constructive criticism.
· Learner lens: it can be helpful to try and see things from the learner perspective as you will be less likely to see the session only from a personal viewpoint.
· Take an active role in the discussion: the greater ownership you take of the feedback, the more tangible future improvement is likely to be.  Two-way dialogue with your observer where you ask questions is important.
· Don’t be afraid to ask: ask for clarification if you’re not sure about any verbal feedback.
· Keep a record of the discussion: take notes so you can recall key points.
· Future action plans: there will often be areas for development that emerge from an observation.  Think how you plan to tackle these and don’t be afraid to ask others for their advice and thoughts



Only complete this section after you have had your observation, email this amended document within 2 weeks of your observation to (deleted)

Observation date:     


Post observation reflective account:                                                                                                               
	1. What do I think I achieved during the session?

	2. What am I most proud of?

	3. Did my learner/s learn what I intended?

	4. Was I satisfied with my planning, selection of resources, teaching and assessment strategies (for assessors – framework and assessment strategies)?

	5. What have I learnt about the learner/s and my chosen teaching and assessment strategies (for assessors – assessment strategies)?

	6. What worked/didn’t work? Why? Why not?


	7. What, if anything, happened that I didn’t expect to happen?

	8. If I could run this session again, what would I do differently? Why?

	9. We are aiming towards being an outstanding training provider.  What can I do to reach the next level of my practice?
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