Observation of Teaching and Learning Report 2021-22
	Tick appropriate box:
	New tutor OTL  
	One day workshop
	Observation
√
	Re-observation


	Tutor’s name:  
	Course title: 
	Course code: 
	SSA:

	Observer’s name:  
	Observation date: 
	Location/ Online: 
	Session number:   

	Number of learners live on register: 

	Number of learners attending:

	Level (include all levels): 

	Length of visit: 

	Attendance rate % 
(for observed lesson): 

	Reasons for absence if below 85%:

	Session plan attached?: 

Good Practice Self-assessment attached?: 

Scheme of work attached?: 


	Health & safety issues identified?  
	
	If yes, provide details:
	Addressed by? (Inc. date)





	Date of  previous OTL (or class visit if a new tutor):


	Observer to explain progress made since last visit using action points from previous OTL:












	Learner voice.  Please ask the following questions and log the results below:

1. Are you learning what you want to learn on your course? 

2. Do you feel that you have made progress since you started your course? 

3. If yes, how much progress have you made on your course? Is it:
a. what you expected?  
b. more than you expected? 
c. less than you expected?

4. Are you given feedback that helps you to improve?
5. Is your course preparing you for what you want to do next?

6. If yes, how? (record quotes)






Optional: Please ask learners any additional questions if further evidence is required in order to confirm a judgement.


	Please record any relevant feedback from volunteers or learning support assistants (LSAs) here: 










	
	EIF (Education inspection framework) checklist


	
	Teaching and learning

	Impact on learning and achievement
	Good
	Development points

	1.
	Tutors/assessors use their expert knowledge to sequence learning outcomes as part of a coherent curriculum which equips learners with knowledge and skills for the future.* 

	Learners build knowledge and acquire skills, improving on what they already know and can do.


	
	

	2.
	Tutors/ assessors present information and demonstrate skills clearly using  learner-centred  teaching/ learning methods and good quality resources, which meet the needs of all learners
	Learners can integrate new knowledge into larger concepts and can apply skills fluently and independently.
	
	

	3.
	Tutors/assessors use the results of detailed initial/ diagnostic assessment to negotiate demanding ILP targets for learners to achieve and record the results of IDA accurately on group profiles/ ILPs. 
	Learners make good progress compared with their starting points and are on track to achieve their learning goals. The standard of learners’ work is high.


	
	

	4.
	Tutors/assessors use a range of assessment methods well, including peer/ self-assessment and higher level questioning, to check that key concepts have been embedded and that learning is reinforced. Assessment results and progress are recorded regularly.
	Learners are able to clearly articulate and apply their knowledge, skills and understanding. 
	
	

	5.
	Tutors provide clear direct developmental feedback (verbal and/ or written, as appropriate), and check all learners’ understanding systematically, identifying and addressing misconceptions, and consequently adapting teaching as necessary.
	Learners know what they need to do to further improve knowledge, understanding and skills. 
	
	

	6. 
	Tutors/assessors identify individual support needs quickly and accurately and work effectively with support staff to ensure all learners achieve as they should.
	Learners with support needs (including personal, behaviour, health needs) are making good progress
	
	

	7.
	Tutors and assessors actively promote British values and equality, diversity & inclusion and provide specific examples in their Good Practice Self-assessments, including, where appropriate, how they challenge stereotyping, bullying and prejudice.*
	Learners are well prepared for life in modern Britain and understand the different challenges that people face and how they can support one another in their classes and communities.
	
	

	8. 
	Tutors/ assessors provide opportunities for learners to improve the English, maths, ICT and employability skills (where appropriate) to achieve their core learning goals and provide specific examples in their Good Practice Self-assessments. Furthermore, tutors encourage learners to use subject-specific, technical and professional vocabulary well.
	Learners develop and demonstrate progress in the English, maths, ICT and employability skills that they need to progress to their next steps 
	
	

	9.
	Tutors provide opportunities for learners’ broader personal development. *
	Learners further develop their confidence, resilience and independence and where relevant know how to keep themselves mentally and physically healthy. 
	
	

	10.
	Learners receive unbiased information about potential next steps including careers guidance where relevant. Tutors prepare learners well for their next steps.
	Learners feel confident about making informed choices about their next steps.
	
	

	11.
	Tutors/ assessors promote the importance of safeguarding (including online safety) and the ‘Prevent’ duty.
	Learners understand the purpose of the Stay Safe campaign and know how to protect themselves from all safeguarding risks including hate crime, radicalisation and online abuse. 
	
	



* This will need to be followed up as part of the professional dialogue with the tutor.

	Feedback: 





CPD action plan

	Areas for development 
	Actions 
Prepare for your re-observation, by addressing the actions below. (Delete if not applicable).
	Target date
	Outcomes (dated)

	
	
	
	

	
	
	
	

	
	
	
	



	Tutor’s/ assessor’s reflection on the observation, feedback and professional dialogue.












Please note that if your feedback indicates that you are to be re-observed, your observer will discuss your CPD plan with you prior to re-observation, which will take place within 10 teaching weeks.  Please note that if a tutor is re-observed twice without improvement, the BCC Capability procedure will be instigated. Full details can be found in our OTL policy which is on Google Classroom.
After completion, this form needs to be emailed within 3 weeks of the OTL, with the tutor’s / assessor’s session plan, scheme of work & Good Practice Self-assessment to:  learningservices@buckscc.gov.uk 
Sept 21 LD

