LEARNER PROFILE

	Name:
	Samantha Smith
	DOB:
	1.1.2001

	Personal Email:
	samsmith@hotmail.com

	Contact Number:
	02345678910

	NLCACL Email:
	samanthasmith@nlcacl.co.uk

	ULN:
	123456



Members of staff to complete

NLCACL INDUCTION PROCESS AND GOGGLE CLASSROOM

	
	Date complete (most recent)

	Induction Zone:
	31.1.2022 

	Preparing for Online Learning
	31.1.2022



LEARNER DETAILS 

	Current Employment 
	 Lunch time supervisor

	Employability and Career Prospects 
	 Teaching assistant

	Disability/Learning Difficulty & Learner Support Needs 
	· Thinks she may have dyslexia – Use blue paper/overlay
· Problems with her back – uses supportive chair

	Access arrangements (if agreed by Paul Burnett / Ann O’Rourke)
	Access arrangements assessments completed by PB. Learner can have 25% extra time in exams and to in be in a separate room due to reading out loud.



OTHER RELEVENT INFORMATION 
· Learning support is allocated in English to ensure she understands the tasks and is staying focused.
· Learner laptop allocated 
CURRENT STUDIES WITH AECL 

	Subject 
	English
	IT
	Teaching Assistant

	Level 
	2
	
	

	Learning Aim 
	------
	
	

	End Date 
	10.7.2022
	
	

	Attendance 
	100%
	
	

	Learning Support 
	Yes (see above)
	
	

	Normal Way of Working 
	Blue paper, extra time 
? to word process
	
	

	Other Information
	
	
	



In-service IAG Provided

	Date 
	Referred From 
	Referred to 
	Reason 
	Outcome 

	20.3.22
	Customer service
	English
	English IA
	Started course 

	31.3.22
	English (Kelly)
	TA (Maria)
	To enquire about TA course
	TBC

	31.3.22
	English (Kelly)
	IT (Richard)
	Interested in ICT course
	TBC



Employability Support

	Date 
	Information 
	Initials 

	1.4.22
	Steps to goal - completed
	JD



		[image: ]




Initial Assessment Form/AD/AL/JD July 2021

Initial Assessment Form/ KH/ 2022

Name:												End Goal: To be a teaching assistant

STEPS TO MY GOAL (Careers and Employability Co-ordinator to complete)


	Essesntial Skills and Qualifications

	English – Level 2
	
	Maths – Level 2
	
	Supporting Teaching and Learning
	
	Other Skills and Requirments

	
Current qualifications : Entry 3


Next Steps:
English IA: Working toward L1

Current Level
	Level
	Skills Builder
	Full qual

	Entry 1
	
	

	Entry 2
	
	

	Entry 3
	
	[image: ]

	Level 1
	
	Current Course

	Level 2
	
	



	
	
Current qualifications :


Next Steps:
Maths IA:

Current Level
	Level
	Skills Builder
	Full qual

	Entry 1
	
	

	Entry 2
	
	

	Entry 3
	
	

	Level 1
	
	

	Level 2
	
	



	
	
TA Initial Assessment

Starting Level:

Next Steps
	Level

	Level 1 award (10 weeks)
	

	Level 2 – Full course
	

	Level 2 – Fast Track
	




	
	
Level 1 English reqiured before starting Supporting in Teaching and Learning courses.

Level 2 – A placement in a school is required before you start this course

Most employeers ask for L2 in English and Maths


	

	Other beneficial courses

	ICT – Computer Skills
	
	Other courses to help with your goal
	
	Progression

	Current qualifications :

Next Steps:
ICT Initial Assessment:
	Level

	IT for begginers
	

	EDSQ Level 1
	

	EDSQ Level 2
	



	
		Course

	L2 – Awareness of Mental Health Problems 
	

	L2 – Awareness of Bullying in Children and Young People
	

	L2 – Special Education Needs and Disability 
	

	L2 – Understanding Autism
	

	L2 – Understanding Behaviour that Challenges 
	

	L2 – Safegaurding and Protecting Young People.
	

	L2 – Understanding Mental Health in Early Years
	

	L2 – Understanding Children and Young People’s Mental Health
	

	Youth Mental Health Awarenes Workshop
	

	L2 – Certificate in Pricoples for Digital Skills in Employment.
	



	
	Level 3 



REFERRAL INFORMATION


Learner and staff member to complete. 
Staff member - Please check and update these details for each new course. 
· If any significate changes have been made (e.g., employment status) please add these in a different colour so we can see progression.  
· If knowledge (e.g., IT skills) have improved since prior referral, add these into the ‘additional information’ boxes and state why (e.g. complete IT course and now feels these skills have improved)

	Referral Type
	Date
	Member of staff/Role/Subject

	English IA
	23.3.22
	Kelly Hunter/ Tutor/English

	
	
	

	
	
	



Have you been referred to us by another agency? (E.g. DWP, UC, Action Station, BBO, Ongo, employer)

	Yes
	○
	No
	○
	If yes, who?                                                         .

	

	If yes, do you give consent for us to share information about you with them?
	Yes
	○
	No
	○






What are the reasons for you wanting to attend courses with Adult Education?
Sam would like to become a teaching assistant. We have discussed this and have arranged a meeting with Jill Dixon to discuss her progression route.

Do you attend any course/classes with another provider? 

	Yes
	○
	No
	○
	



If yes, please provide more information e.g., what courses and where?



PREVIOUS QUALIFICATIONS AND EDUCTION

	Subject 
	Level (highest) 
	Date 
	Place of Study 

	English 
	Entry Level 3
	June 2019
	NCL

	Maths 
	Level 1
	June 2019
	NCL

	ICT 
	N/A
	
	

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	Other Information on Education (Including international qualifications) 

 



Is there a specific level, in any subject, you wish to achieve? E.g. for Higher Education / desired goal?

	English 
	L2
	Supporting in Schools
	L2

	Maths 
	L2
	
	

	ICT 
	
	
	


AVAILABILITY 

Which type of learning would you prefer?


	Face-to-face
	○
	Online
	○
	Blended
	○
	Distance
	○




When would you be available to attend a class?


	Availability
	Mon
	Tue
	Wed
	Thu
	Fri

	

	morning
	○
	○
	○
	○
	○

	

	afternoon
	○
	English
	○
	○
	○

	

	evening
	○
	○
	○
	○
	



Other notes on availability (e.g. shift patterns)
Sam has young children and needs to take them and collect them from school. Therefore, she is available from 9.30-2.30 but not in the evenings. She also works on a Wednesday and Friday at lunchtime, so would need to leave class by 11.30.

HEALTH AND LEARNING NEEDS 

Do you have any health issues that we need to be aware of?
- a bad back, requires a chair with good support


Do you have any learning difficulties?
- although not diagnosed, Sam feels like she may have dyslexia. She had some support at school and used blue paper.



Have you ever had any additional learning support?

	Overlay/coloured paper
	○
	Blue paper

	
	
	

	Font size / Style
	○
	

	

	Extra time/ break in timing
	○
	Access arrangement (+25%) now in place

	

	Learning Support
	○
	Learning support in English

	

	Word Processing
	○
	

	

	Other
	○
	



Please add any other information regarding health and learning needs, including Access Arrangements, and start gaining evidence for Normal Way of Working.

Sam has now had an assessment with PB. She is entitled to 25% extra time in exams and takes these in a separate room due to reading out loud.



DO WE WANT TO ADD A NORMAL WAY OF WORKING FORM HERE?





ICT SKILLS

Which of the following do you have access to and can confidently use at home?

	○
	A smart phone that you can access apps and the internet on.

	

	○
	A tablet that you can access apps and the internet on.

	

	○
	A laptop/desktop pc that you can access apps and the internet on.

	

	○
	Internet access / wifi

	

	○
	A printer / scanner

	


	Can you…?
	Confidently
	I can, but I might need some help
	No

	… use a mouse
	○
	○
	○

	

	… use a touch screen
	○
	○
	○

	

	… word process (e.g. type, change font, save, print)
	○
	○
	○

	

	… access the internet
	○
	○
	○

	

	… send and receive emails
	○
	○
	○

	

	… attach documents to emails
	○
	○
	○

	

	… use video calling
	○
	○
	○



	Would you be interested in completing an ICT /EDSQ   course? 
	Yes
	○
	No
	○



	Have you ever used Google Classroom before?
	Yes
	○
	No
	○



Staff member to complete
	Does this learner require…
	Yes
	No

	… a learner laptop
	○
	○

	… a dongle 
	○
	○

	… other ICT equipment (please detail below)
	○
	○



If yes, please add details below, complete form and hand to Paul Burnett.
Any other comments on ICT knowledge/access. (e.g. availability to laptop/PC etc.)
Sam has a lot of IT skills but no qualifications in this. 
referral made to IT for an IA. 

She would benefit from a learner laptop as she will need to complete work on Google Classroom – From completed and set to PB Laptop allocated to learner (1.4.2022)









EMPLOYMENT 

Are you currently employed?

	Yes
	○
	Details:

Lunchtime supervisor at local primary school (4 hours a week)



	
	

	No
	○
	



Are you satisfied with your current job/workplace/employment status?


	Yes
	○
	Details

Sam would like to continue working in a school, as she loves this, but work towards being a teaching assistant.

	
	

	No
	○
	




Other relevant employment details (e.g. previous employment history)
Sam has not worked, other that her current role, due to having young children. As they have now all gone up school, she feels this is her time to process herself.

Employability areas you may need support with:

	Have you got a current and up to date CV?
	Yes ○
	No ○

	Are you confident with your job search?
	Yes ○
	No ○

	Are you confident with filling in job application forms?
	Yes ○
	No ○

	Are you confident with the job interview?
	Yes ○
	No ○

	Are you receiving skills and employability information and guidance from any other source?
	Yes ○
	No ○

	Would you like us to refer you to our Careers and Employability Officer?
	Yes ○
	No ○



Careers and Employability Officer to complete
Action steps:
1.4.22 - Jill Dixon – Completed progression goals – meeting on 5.4.22














ADDITIONAL INFORMATION

Information from the initial assessment interview agreed with the learner (expand upon reasons for doing the course, career/qualification aspirations, strengths and weaknesses, health issues, learning difficulties, additional support needs identified and confidence in completing the assessment).

23.3.21 - Sam is very keen to become a TA but we have discussed that she will need to complete the Level 1 English before she can join this class. I have spoken to Marie (TA tutor) and Jill (careers) and they are going to create her progression goal, so she is clear on her journey. Sam was very happy with this and is fine with her studies taking a little longer than planned. 

She says she still struggles with reading and writing and would be happy to take part in the access arrangements to Paul/Ann. 
























Confidentiality – the information you have provided will only be passed to the Adult Education and Community Learning staff who are responsible for your course(s).

Completed by (Tutor) ……………………………………..	Date ……………………

I agree that the information I have provided is a true record and for it to be passed on as detailed above.

Agreed by (Learner) …………………………………....		Date……………..…….

English Initial Assessment Overview

	Date
	23.3.2022
	Member of Staff
	Kelly



Will this learner need an LSA in the class? (Only available for face-to-face classes)

	Yes
	○
	No
	○
	Maybe
	○



If yes, forward a completed LS1 form to Paul Burnett.

Which types of courses are the learner interested in?
 
	Skills Builders
	○ 
	Details

	
	
	

	Full Qualifications
	○ 
	



Preliminary Initial Assessment Results (Score/Level):
	Reading
	Writing
	Speaking & listening

	             13  /18    Level …1..
	Level 1
	Level 1



Google Classroom Details

	Added to Level …1.. IA classroom
	○ 



Results from Google Classroom Initial / Diagnostic Assessment:

Initial Assessment

	IA
	Level Completed
	1
	Date completed
	26.3.22
	% Achieved
	65     %



Diagnostics
	Date Completed
	27.3.2022
	Overall %
	                   59               %



	Working at the level
	
	Working towards the level
	x
	Working below the level
	                 



Notes: 
Capable of full level 1 qualification 

Action taken:

	Offered a course
	
Date/Day/Time:   31.3.21/Thursday/ 9.30-11.30
Tutor: Kelly Hunter
Centre: Ashby CH

	

	Put on a waiting list  
	○ for ………………………………………………………………………….

	

	Other
	………………………………………………………………………….……..
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