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Policy implementation for ACL staff
· Remote learning operates within the quality frameworks of the 2019 Education Inspection Framework, and the Matrix Standards.
· The expectations of teaching, learning and assessment within ACL apply to all remote learning. These include but are not limited to:
· Learning materials are of a high standard, relate to the intended course learning outcomes and are inclusive, current and accessible to distance learners.
· Where possible complex ideas are presented in more than one format and/or approach to support different learning styles.
· Activities consolidate learning and contribute to learners’ wider skills development. Further relevant reading and development opportunities are signposted.
· Learner work is assessed by tutors and assessors detailed feedback provided.
· Learners are guided by tutors and assessors to the right learning resources to improve their work.
· All ACL developed online provision uses the templated course on the ACL VLE. All courses to contain this information as a minimum to ensure consistency across the Service.
· Staff ensure they use ECC allowed software for delivery.
· Learners’ personal details are not stored by staff on a personal home computer. Details should be kept in a secure location on one drive.
· If a session is recorded all learners know it is being recorded and where it will be stored for what purpose (live recordings must have captions within 14 days from Sept 2020).
· Tutors ensure they have suitable evidence for RARPA/ accreditation and audit purposes
· Learning materials used, including pictures and videos, comply with copyright restrictions.
· ACL learners are signposted to the online End of Course Evaluation form for completion.
· ACL session visit team oversee the consistency and quality of learning being delivered and/or work being set.
· Remote learning to be accessible. This includes adherence to accessibility guidance relating to web-based materials.
· Staff are supported through workforce development opportunities to develop the skills needed to deliver remote learning effectively and safely.

Confidentiality, Information Sharing and GDPR
ACL must ensure that it can demonstrate full compliance with the principles of the General Data Protection Regulation (GDPR). All staff are required to be familiar with Data Protection guidance, accessible on the VLE/ECC Intranet, or from their line manager. Any data breach or suspected data breach must be referred immediately to your line manager.
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